[organization name]

Appendix 3 — ISO 45001:2018 Internal Audit Checklist

Commented [9A1]: Note 1: The term “documented procedure”
means that the standard requires the organization to establish,
document, apply, and maintain the procedure.

1SO 45001 7 Compliant n
Clause ‘REqu"ement of the standard\ YES/NO‘ |Ewdence[ﬂm Note 2: Scope of OH&SMS can differ from one organization to
- - - - - another and depends on:
4.1-01 Did the organization determine external and internal a) Size and type of organization
issues relevant to its purpose and that affect its ability to b)) §°mp'e"”y a"? i"telfa““’” of processes
. : c) Competence of employees.
achieve intended results of OH&SMS?

4.2-01 Note 3: Documentation can be in any form and any type of medium.
Commented [9A2]: If you want to find out more about the 1ISO

4.2-02 Did the organization determine relevant needs and 45001 internal audit, see:

expectations of the interested part'ES? * How to perform internal audits in OHSAS 18001

4.2-03 http://advisera.com/45001academy/blog/2015/09/23/how-to-

perform-internal-audits-in-ohsas-18001/

4.3-01 Has the organization determined boundaries and « Why you should perform effective internal audits in OHSAS

applicability of its OH&SMS? 18001
4.3-02 http://advisera.com/45001academy/blog/2015/07/15/why-you-
s should-perform-effective-internal-audits-in-ohsas-18001/
— — Commented [9A3]: These are the requirements of the ISO

4.3-03 When dEtermmmg the SCope, had the organlzatlon 45001 standard; you should also insert the specific requirements

considered compliance obligations referred to in 4.2? from your own documentation.

4.3-04 Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important

S - " thing is that the entire system be audited at least once annually.

4.3-05 When determining the scope, had the organization

: Commented [9A5]: To be filled in during the audit — d
considered, planned or performed work related (LR BTl il el NREEEElE = et
T verbal statements or auditor’s personal observations that confirm
activities? the finding.

4.3-06 Commented [9A4]: To be filled in during the audit —fill in Yes or

r ) . No depending on whether the company is compliant or not.

4.3-07 Does the organization maintain its scope as documented

information?
4.4
5.1-01 Did top management take accountability for the
effectiveness of the organization’s OH&SMS?
5.1-02
5.1-03 Does top management ensure integration of OH&SMS
requirements in the organization’s business processes?

5.1-04

5.1-05

5.1-06 Does top management ensure that the OH&SMS achieves

its intended outcomes?
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Cladse Requirement of the standard Yes/No Evidence
5.1-07 Does top management direct and support persons to
contribute to the OH&SMS?

5.1-08 Does top management promote continual improvement?

5.1-09

5.1-10 Does top management dévelop, lead and promote
culture in the organization that supports intended
outcomes of OH&SMS?

5.1-11

5.1-12

5.1-13

5.2-1 Did the organization establish, implement, and maintain
its OH&S Policy within the scope of the OH&SMS?

5.2-2

5.2-3 Does the OH&S Policy provide the organization with a
framework for setting OH&S objectives?

5.2-4

5.2-5 Does the OH&S Policy help the organization to
continually improve its OH&SMS?

5.2-6

5.2-7 Does the organization communicate its OH&S Policy
within the organization and to interested parties?

5.2-8 Has the organization documented its OH&S Policy?

5.3-1

5.3-2

5.3-3 Did top management assigned a person or persons
responsible to report on the performance of the
OH&SMS?

5.4-01
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

Isg:::::l Requirement of the standard Cc;r:S?I;lac:‘\t Evidence
development, planning, implementation, performance
evaluation and actions to improve OH&SMS?

5.4-02

5.4-03 Does the organization provide timely access to clear,
understandable and relevant information about the
OH&SMS?

5.4-04

5.4-05

5.4-05

5.4-06 Does the organization emphasize the consultation of
non-managerial works regarding assigning roles,
responsibilities and authorities as applicable?

5.4-07

5.4-08 -

5.4-09 Does the organization emphasize the consultation of
non-managerial works regarding determining applicable
controls for outsourcing, procurement and contractors?

5.4-10

5.4-11 Does the organization emphasize the consultation of
non-managerial works regarding planning, establishing,
implementing and maintaining an audit program?

5.4-12

5.4-13

5.4-14

Appendix 3 —1SO 45001:2018 Internal Audit ver. [version] from [date] Page 3 of 14

Checklist

©2018 This template may be used by clients of Advisera Expert Solutions Ltd. www.advisera.com in accordance with the License Agreement.




[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

Isg:::::l Requirement of the standard ch“:s';lhllac:{‘t Evidence
5.4-15 Does the organization emphasize the consultation of
non-managerial works regarding actions to eliminate
hazards and reduce OH&S risks?
5.4-16
5.4-17 Does the organization emphasize the consultation of
non-managerial works regarding determining the needs
to be communicated and how this shall be done?
5.4-18
5.4-19
6.1.1-01 Has the organization considered the issues referred to
4.1, 4.2 and 4.3 when planning OH&SMS?
6.1.1-02
6.1.1-03 Has the organization determined risks and opportunities
that need to be addressed to prevent or reduce
undesired effects?
6.1.1-04
6.1.1-05 Did the organization take into account OH&S risks,
opportunities when addressing risks and opportunities?
6.1.1-06
6.1.1-07 | When determining risks and opportunities to be
addressed, has the organization taken into account legal
and other requirements?
6.1.1-08
6.1.1-09 Has the organization performed assessment of risks and
opportunities in case of planning changes?
6.1.1-10
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm

Ci ted [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

Isg:::::l |Requirement of the standard[ ch“:s';lhllac:{‘t \EvidenceL
to the extent necessary to provide confidence that they
are carried out as planned?

6.1.2.1-01 | Did the organization establish, implement and maintain a
process for hazard identification?

6.1.2.1-02

the finding.
6.1.2.1-03 | Did the process for hazard identification take into
account how work is organized, social factors, leadership
and culture in the organization?

6.1.2.1-04

6.1.2.1-05 | Did the process for hazard identification take into
account emergency situations?

6.1.2.1-06

6.1.2.1-07 | Did the process for hazard identification take into
account actual or proposed changes in the organization,
its operations, processes, activities and OH&SMS?

6.1.2.1-08

6.1.2.2-01

6.1.2.2-02 | Has the organization established, implemented and
maintained a process to identify and assess the risks
related to establishment, implementation, operation and
maintenance of OH&SMS that can occur from issues
identified in 4.1 and needs and expectations identified in
4.2?

6.1.2.2-03

6.1.2.2-04 | Does the organization maintain and retain documented
information on the methodology and criteria?

6.1.2.3-01
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Requirement of the standard Evidence
Clause 4 | Yes/No | L
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Requirement of the standard Evidence
Clause 4 | Yes/No | L
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Requirement of the standard Evidence
Clause 4 | Yes/No | L
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Requirement of the standard Evidence
Clause 4 | Yes/No | L
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[organization name]

Compliant
Yes/No

Evidence

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 5
Requirement of the standard
Clause
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Requirement of the standard Evidence
Clause 4 | Yes/No | L
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Requirement of the standard Evidence
Clause 4 | Yes/No | L
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Requirement of the standard Evidence
Clause 4 | Yes/No | L
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[organization name]

Commented [9A3]: These are the requirements of the ISO
45001 standard; you should also insert the specific requirements
from your own documentation.

Note that this is the complete set of requirements and can either be
done at one time, several times, or split throughout the year as per
the “Appendix 2 Annual Internal Audit Program.” The important
thing is that the entire system be audited at least once annually.

Commented [9A5]: To be filled in during the audit — records,
verbal statements or auditor’s personal observations that confirm
the finding.

Commented [9A4]: To be filled in during the audit —fill in Yes or
No depending on whether the company is compliant or not.

1SO 45001 . Compliant .
Requirement of the standard Evidence
Clause < | Yes/No | L
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