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1. Purpose, scope and users

The purpose of this document is to define the emergency preparedness plan in case of fire, including
preventive actions, action in case of fire, evacuation, and return to the site.

This document applies to all parts and locations of [organization name].

Users of this document are all employees of [organization name].

2. Reference documents

e |SO 45001:2018 standard, clause 8.2

e OH&S Manual

e OH&S Policy

e Procedure for Risk Assessment and Hazard Identification and OH&S Hazards
e Procedure for Communication, Participation and Consultation

e Procedure for the Management of Nonconformities and Corrective Actions
e List of Legal and Other Requirements

3. Preparedness and fire response
In case of emergency, the person responsible for coordination is []job title].
3.1. Preventive actions

[Job title] is responsible for implementing and maintaining the following preventive actions in order
to minimize the occurrence of fire at [organization name]:

. \Ensu re access to Fire Department through access roads. Provide traffic roundabout to ensure
the availability of fire-fighting techniques to all parts of the complex.

extinguishing fires.
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e |tis necessary to ensure that the door that leads directly to the outside of the building during
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e Any construction, extension, or reconstruction cannot be done without project

documentation and previously obtained proper consent from the competent authority. /l Commented [45A5]: Delete the bullets that are not applicable
to organization.

3.2.  Acting in case of fire

W . - W S— W W an— — -
-

Fire Safety Policy ver [version] from [date] Page 4 of 6

©2018 This template may be used by clients of Advisera Expert Solutions Ltd. www.advisera.com in accordance with the License
Agreement.



[Organization name]

. \In case of fire, it is necessary to quickly intervene in order to eliminate the causes of such
event and to remediate the consequences. The well-trained, disciplined, and organized staff

the evacuation of personnel not involved in the extinguishing, firstly from disadvantaged and
vulnerable areas. If possible, you should always try to shut down the power supply before
starting extinguishing.

e |f afire ignites at high speed, which can cause collapse of the construction or walls of
buildings and thus cause large-scale damage to property and injury to people, it is necessary

to call for an ambulance. Commented [45A6]: Delete the bullets that are not applicable
to organization.

[Job title] is responsible to organize provision of first aid to the injured by trained persons from
[organization name] until ambulance arrival.

3.3. Evacuation

If evacuation is ordered, [job title] is responsible to notify the employees to do the following:

Destination for evacuation —assembly area is [name of the location].
All employees and visitors will be notified in case of need for evacuation by:

. \Iight signal,

° [ Commented [45A7]: Adapt to the organization’s needs.

After receiving notification, the duty of employees and visitors is to:

e when leaving, to not create congestion in passages
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e communicate to the team leader for Emergency Situations everything they noticed that

3.4. Maintenance of firefighting equipment

In order to function flawlessly at the occurrence of fire, [job title] is responsible for ensuring that all

organizations every six months for regular inspection.
3.5. Exercising and testing

For purposes of determining qualification, [organization name] periodically (}once a yeaﬁ) implements

[Job title] reviews [at least once a year] the preparedness of [organization name] to react in an
emergency, especially after an accident or emergency.

4. Managing records kept on the basis of this document

Commented [45A8]: Adapt frequency to the organization’s
needs.

Storage
Record name Code EeTTION . Responsibility
i Location
time
[office of
Emergency Response Drill Record PR.09.2 2 years Management [job title]
Representative]

Commented [45A9]: If the record is in electronic form, write
the name of the folder on Management Representative’s computer.

Only [job title] can grant other employees access to the records.
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