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Purpose, scope and users
The purpose of this document is to define proper methods for maintenance of tools and machinery in order to prevent the unexpected energization, start up, or release of stored energy that could cause injury to employees working on equipment.
This document applies to all work activities in [organization name] where power and other tools that can cause injuries are used. 
Users of this document are all employees of [organization name] who either service or maintain equipment and machines that could unexpectedly start up, or who work in areas where the possibility of the release of stored energy could cause injury. This includes authorized employees who perform repair, service, and maintenance operations and affected employees who work with the equipment to be locked or tagged out. It also applies to all contractors working on [organization name] premises.
This document does not apply in the following situations:
· Servicing or maintaining of cord and plug connected to electrical equipment. Cords should remain unplugged and under the supervision of the employee throughout the operation.
· During hot tap operations that involve transmission and distribution systems for gas, steam, or water when they are performed on pressurized pipelines. 
· When employees are provided with an alternative type of protection that is equally effective. 	Comment by 18001Academy: E.g., personal protective equipment such as safety glows, helmets, face shields, etc.

[bookmark: _Toc263078250][bookmark: _Toc418328947]Reference documents
· OHSAS 18001 standard, clause 4.4.6
· OH&S Manual
· OH&S Policy
· OH&S Objectives and Programs
· Competence, Training and Awareness Procedure
· Procedure for Risk Assessment and Hazard Identification
· Procedure for Operational Control
· Procedures for Preparedness and Emergency Response 
· List of Legal and Other Requirements

[bookmark: _Toc418328948]Lock out/tag out operations
Lock out – The placement of a physical restraint and/or energy-isolating device, which ensures that the equipment cannot be operated or release hazardous energy.	Comment by 18001Academy: E.g., placement of a lock or tag on an energy-isolating device, indicating that the energy-isolating device is not to be operated until removal of the lock or tag.
Tag out – The placement of a warning/identification tag on an energy-isolating device to indicate that the equipment must not be operated and identification of the person who applied the lock/tag. 	Comment by 18001Academy: E.g., placement of label saying “DANGER – DO NOT OPERATE”
[bookmark: _Toc418328949]Basic rules for lock out and tag out 
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