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[bookmark: _Toc418267971]
Purpose, scope and users
The purpose of this procedure is to define the methodology of hazard identification, risk assessment, and management of change regarding the OH&SMS (Occupational Health & Safety Management System), and establishing controls for risks that may affect employees’ occupational health and safety in [organization name] or other employees, visitors, or other people in the work place within the scope of the OH&SMS.
This procedure is applied to all work places within the scope of the OH&SMS.
Users of this document are all employees of [organization name] within the scope of the OH&SMS. 

[bookmark: _Toc262723258][bookmark: _Toc267048914][bookmark: _Toc418267972]Reference documents
· OHSAS 18001:2007, clause 4.3.1
· OH&S Manual
· Competence, Training and Awareness Procedure
· Procedure for Identification and Evaluation of Legal and Other Requirements
· Procedure for the Management of Non-Conformities, Corrective and Preventive Actions
· [other documents and regulations specifying document control]

[bookmark: _Toc418267973]Hazard identification and risk assessment methodology
A hazard is a source, situation, or act with a potential for harm in terms of human injury or ill health, or a combination of these.
Risk is a combination of the likelihood of an occurrence of a hazardous event or exposure and the severity of injury or ill health that can be caused by the event or exposure.
The following steps are taken in order to perform hazard identification, risk assessment, and determination of controls for each work place: 
	1.
	Identification of all work places
	Responsibility of [job title]	Comment by 18001Academy: E.g., HR Manager

	2.
	…
	Responsibility of [job title]	Comment by 18001Academy: …

	3.
	Conducting risk assessment
	Responsibility of [job title]	Comment by 18001Academy: E.g., OH&SMS Management Representative

	4.
	…
	Responsibility of [job title]	Comment by 18001Academy: …

	5.
	Controls review (monitoring)
	Responsibility of [job title]	Comment by 18001Academy: E.g., Process owner


[bookmark: _Toc418267974]Hazard identification and risk assessment	Comment by 18001Academy: …
During hazard identification, risk assessment, and establishing controls, [organization name] uses the Kinney method for risk assessment. The following group of hazards must be considered during hazard identification and risk assessment:
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