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[bookmark: _Toc418329747]
Purpose, scope and users
The purpose of this document is to define the emergency preparedness plan in case of fire, including preventive actions, action in case of fire, evacuation, and return to the site.
This document applies to all parts and locations of [organization name].
Users of this document are all employees of [organization name].

[bookmark: _Toc418329748]Reference documents
· OHSAS 18001:2007 standard, clause 4.4.7
· OH&S Manual 
· OH&S Policy 
· Procedure for Risk Assessment and Hazard Identification
· Procedure for Communication, Participation and Consultation 
· Procedures for the Management of Non-Conformities, Corrective and Preventive Actions 
· List of Legal and Other Requirements

[bookmark: _Toc418329749]Preparedness and fire response
In case of emergency, the person responsible for coordination is [job title].
[bookmark: _Toc418329750]Preventive actions
[Job title] is responsible for implementing and maintaining the following preventive actions in order to minimize the occurrence of fire at [organization name]:
· Ensure access to Fire Department through access roads. Provide traffic roundabout to ensure the availability of fire-fighting techniques to all parts of the complex.
· …
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